
 
Frequently Asked Questions 

 
 
 
3.  How can I find a property if I don’t even know an 
address for the complex? 

 
 

 
 
 
 
 
 
 
You can search by many different criteria, so there are many ways of 
locating the property you are looking for. You can search by Zip code, if you 
know that. If you know the approximate age and size of the building, you 
can search by a range of those characteristics. For example, if you were 
looking for a fairly new Class A property in Costa Mesa, you would first put 
in the city in which the property is located, and then add Year Built in Step 
1, Is Greater than in Step 2, and 1993 in Step 3. You’ll get a small group of 
properties built in the last ten years, which you can look through to find the 
one you want. You can also search by Owner, if you know who owns the 
property. If you know that the property was sold recently, you can search by 
first putting in the city and then adding Sale Date in Step 1, Is Greater Than 
in Step 2, and a date in Step 3, such as 1/1/2003. 
 
If you know virtually nothing about the property, you can look by selecting 
only the city where it is located. To work quickly through the group, choose 
View from the main menu, and then select Property List. The list form gives 
name, address, city and county, number of units and year built. You can 
scroll through the list to find the property for which you are looking. Then 
highlight it and press Go To. Or you can narrow down the list by unchecking 
all listings that are obviously not what you are looking for. Then press to 
drop those properties and return to the Main Menu and select View, then 
Property Profile to read through the detailed information and find the 
property you are looking for. 
 



 
 

 
 

 
 

 


